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KOTEKC 3THKH M CJIYKEBHOT'O HOBEﬂEHﬁH PABOTHHUKOB
MYHUIMIAJLHOTO ABTOHOMHOI'O OBIEOBPA30BATEJIBHOTO
VUPEJKTEHUSI «CYICKUI EHTP OBPA3OBAHHSI Nel

1. O0mue mMoJI0KeHuA

1.1. Kojekc 3TUKM ¥ CIIy)XeOHOTO IOBeJleHNsI PaOOTHHUKOB MYHHUIUIAIBHOTO
ABTOHOMHOTO 061e0o6pa3oBaTensHOro yupexuenus «Cynckuil HeHTp o6pa3oBaHus
Nel» (mamee — Kogmekc) mpenctaBiaser coboii C€BOJ OOMMX —[PHHIMMIIOB
PO eCCHOHAIBHON STHKH M OCHOBHBIX IIPABUJI CITy)KeGHOTO MOBEISHNS, KOTOPBIMH
JOIDKHBEI PYKOBOJICTBOBAaThCS BCE pPaGOTHUKH MYHHIMIIAIBHOTO aBTOHOMHOTO
o6meo6pasoBaTensHoro yupexaenus «Cynckuil nentp obpasosanus Nel» (nanee —
paGoTHUKK YUpexIeHUs, YUpeXIeHHe) HEe3aBUCHMO OT 3aMEINAeMBIX HMHU
JIOJDKHOCTEM.

1.2. Kopexc paspaboran B coorBercTBUM ¢ KoHcrutynmeid Poccuiickoi
®epepanyu, TpynossmM kogekcoMm Poccuiickoit @enepannu, PenepanbHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpoTHBOACHCTBHHM KOPPYILHH» H HHBIMH
HOpMAaTHBHBIMH IpaBOBbIME akTaMu Poccuiickoii @enepanuy, a Takke OCHOBAaH HA
0GIIeNPU3HAHHBIX HPABCTBEHHBIX MPUHIMIAX U HOPMAX POCCHHCKOro 00IIecTBa U
rocyJapcTBa.

1.3. Ilensro Komekca siBisieTCs YCTAaHOBJIEHHE OTHYECKUX HOPM M IPABUII
ciIy)keGHOro moBeneHus pabOTHUKOB YUPEXKAEHWs AJsi JAOCTOHHOIO BBINOIHEHUS
¥ME cBoeil MpodecCHOHANBHOM IeATENBHOCTH, a TaKXKe CONEHCTBUE YKPEIIEHMIO
aBTOpHUTETa PabOTHUKOB YUpeXIeHHs U o0ecreueHne eAUHBIX HOPM UX MOBEICHHUS.

1.4. Komexc Mpu3BaH MOBBICUTH 3(Q(GEKTHBHOCTD BHITIONHEHHS PaOOTHHKAMH
VupexxIeHnss CBOMX TpPYHOBBIX OOs3aHHOCTeH. 3HaHWe W COOMIONEHME HMMU
nonoxkeamii Komexca sBIsSeTCS OJHMM U3 KpPUTEpHEB OLIGHKM Ka4yecTBa HX
npodecCHOHATEHON NeSTeIbHOCTH U TPYIOBOM IMCIUIIIAHEL

1.5. Kaxzpii paOoTHHK YUpexaeHus JOJDKEH O3HAKOMUTHCS C IOT0KCHUAMU
Kogekca, W TPUHAMATH BCe HEOOXOMUMBIE Mephl s ero cobmroperns. Kaxpii
IpaXIAHWH BIPAaBE 0XKUIATh OT PaOOTHUKA YUPEXICHHS MOBENICHNA B OTHOIICHUAX
C HUM B COOTBETCTBHH ¢ HonokeHussMu Kozekca.

2. O6mue NPHHIUNBI ¥ MPABHJIA CJIY?Ke0HOr0 MOBEACHHS
2.1. JlessTenbHOCTE YUPEXIEHMS, & TakKe ero pabOTHHKOB OCHOBBEIBAETCS Ha
CIIEeAYIOIUX MPHHIHIAX:



- 3aKOHHOCTB;

- po(eCcCHOHAIN3M;

- I0OpOCOBECTHOCTB;

- KOH(HUIEHIIMAIBHOCTE;

- CIpaBeJINBOCTD;

- uHbOpMaIIOHHAas: OTKPBITOCTD;

- OTBETCTBEHHOCTE;

= 06BEKTUBHOCTD IPY IIPUHITHH PENIeHUMH.

2.2. PaboTHMKM VYUpeXAeHWs, CO3HaBas OTBETCTBEHHOCTb IEPEN
rOCYaPCTBOM, OGIIECTBOM 1 IpaXKIaHaMu, O0I3aHBI:

a)  WCIOJHATH NOJDKHOCTHBIE 00A3aHHOCTH AOGPOCOBECTHO M Ha BEICOKOM
npo¢ecCHOHATBHOM YPOBHE;

6) coGmomarte TpeGoBaHMs 3aKOHOAATENHCTBA Poccutiickoit ®enepanuu,
BoJ10rocKoii 06/1aCTH ¥ JIOKAIBHBIX JJOKYMEHTOB Y YPE)KICHHUA;

B)  OCYILIECTBISATH CBOIO NEATEIBHOCTH B IpEJesax CBOHUX IIOJTHOMOYMH U
IIOJTHOMOYMH YUPEKICHHUS,

r)  IpH HMCTOJHEHHMH IOJDKHOCTHBIX 00f3aHHOCTEH OBITh HE3ABHCHMBIM OT
BIMSHAS OTHENBHBIX TPaXKIaH, NPO(QEecCHOHANBHBIX HIM COLHAIBHBIX IPYIII,
OpraHu3aLyi;

)  cobmonaTh COLHMAIbHYIO CIPABEIMBOCTD U PABHONPABHO PACIIPeICIATH
COLMANIBHBIE PEeCypChl C IENBI0 PACIIMPEeHHs BBIOOpa U BO3MOXHOCTEH VIS BCEX
KOHTPAreHTOB, B TOM YHUCJIE, JJI HEMMYIIHX, COLHUAIbHO-YA3BUMBIX U APYTHX JIMII,
OKa3aBIIUXCS B TPYAHOM KU3HEHHON CUTYallHH;

€)  IpOSBIATH TEPIHMOCTh U YyBaXXCHHE K OOBIYasM H TPaJUUUAM HapOJOB
Poccunm ® APYTHX TOCYHAapCTB, YYHTHIBaTh KyJBTYPHBIE U HHBIE OCOGEHHOCTH
PA3NMUHBIX OSTHUYECKHMX, COLMANBHBIX TPYNN H KOHQeCCHi, c1Ioco0CTBOBATH
MEXHAIMOHAIEHOMY B MeKKOH(PECCHOHAIBHOMY COTTIACHIO;

)  HMCKIIOYaTh NeliCTBUS, CBS3aHHBIE C BIMAHMEM KAKUX-IUOO JIMYHBIX,
HMyIIECTBEHHBIX  ((MHAHCOBBIX) ¥  HMHBIX  HHTEPECOB,  NPENATCTBYIOMIIX
J10GPOCOBECTHOMY HCITOJIHCHHUIO JOJKHOCTHBIX 00s13aHHOCTEMH;

3)  coGMoAaTh HEMTPaIBHOCTh, UCKIFOYAMONIYI0 BOSMOXKHOCTD BIMAHUA Ha
po(heCCHOHANTBHYIO  J€STeIbHOCTh PEMCHUH MONMTHYECKHX TapTHH, HHBIX
00O1IEeCTBEHHBIX 00BEIMHEeHNH;

M)  cobmomaTh HOPMBI CIyXeGHOH M MpodecCHOHAIBHON 3THKH, IpaBUiIa
JIEJIOBOT'O MOBEIEHUS 1 OOIEHHMS;

K)  IpOSBIATH KOPPEKTHOCTb M BHHMMATEIBHOCTE K TIpaXaaHaM H
JIOJDKHOCTHBIM JIMIIAM IIPU JO/DKHOCTHOM B3aMMOJIEWCTBHY C HUMH;

J1) He JIONyCKaTh KOPPYNIMOHHOIO IOBEJEHWs, B TOM  4HCIe
BO3JEP)KUBATECS OT MOBEJEHHS, KOTOPOE MOXXET BOCIPHHHMATHCS OKPYXKAIOMUMH
Kak obelaHne Win NpeIIoKeHHe Ja4y B3STKU JIM00 KaK Corjiacue IpHUHATH B3ATKY,
oM Kak npockba (HaMek) O Jade B3ATKM, a TakKKe IPUHUMATh MEpBl 110
IIPeIOTBPAIIEHHIO U YPETYIUPOBAHUIO KOH(IUKTA HHTEPECOB, IIPOTUBO/EICTBOBATE
NFOOBIM MPOSBICHUAM KOPPYIIIUK 1 IIPOUHM 3JI0yNIOTPEOIEHUSIM B Y UpeX/IeHUH,



M)  YBEIOMJIATH PYKOBOAWUTENS  YUpPeXIOEHUs, JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy 1o mpodriIaKkTUKe KOPPYNIHOHHBIX IIPABOHAPYIIEHWH B
VupexaeHuyn, OpraHsl IPOKypaTypbl M UHbIe (edepanbHble TIOCYHapCTBEHHbBIC
oprassl 000 BCexX CiIydasx 0OpaIlieHust K HUIM KaKuX-1ubo JIMIl B LEJISIX CKIOHEHHA K
COBEPILEHHIO KOPPYTLMOHHBIX IPaBOHAPYICHHUH;

H)  He3aMe[IUTENBHO  YBEAOMIATH  PYKOBOAUTENS  YUpexIeHus,
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy MO MpOoQUIAKTUKE KOPPYNLIMOHHBIX
NpaBOHAPYLIEHA! B YUPEeKIEHAM O CTaBIIMX UM H3BECTHBIMH (aKTaX KOHGIHKTA
MHTEPECOB U KOPPYIIMOHHBIX TPOSBICHAN B YUpEeXIEHUH, OOCTOATEILCTBAX U
neiicTBusax (Oe3meiicTBUE) paOOTHUKOB YUPEXIEHHA U TPETHUX JIMII, IOCTYKHUBIIUX
WM CTIOCOGHBIX MOCITYKUTh IPUYMHAMY BO3HUKHOBEHHS B YUPEKISHUM KOH(IUKTa
WHTEPECOB W/WIN KOPPYILHOHHBIX MpOSBIEHMH, a Takke O IPUIMHEHHH
(BO3MOXXHOM IPUYMHEHUN) Bpea Y upexIeHHIO;

0)  He pasryalaTth U He UCIOJIB30BaTh HEHAJIEXKAIMM 00pa3soM CBEIEHHU,
OTHECEHHBIE  3aKOHomaTenbCcTBOM  Poccuiickoii @enepanyyi K = CBEACHUIM
KOH(UIEHIMAJFHOTO XapakTepa, U CIyXeOHylo MHGOpMaLMIO ¥ HHBIC CBENCHWS,
CTaBIIIFE U3BECTHBIMHU B CBSI3U C MCIOJHEHUEM TPYIOBBIX 0053aHHOCTEH;

I) He JONMyCKAaTh OKa3aHWs BO3AEHCTBHMSA Ha CBOMX KOJUIEI B LeNIX
NPUHATHS TPOTUBO3aKOHHOTO 1 (M) HEOO0CHOBAHHOIO PEILICHHS;

p)  BO3MEPXKUBATHCS OT MOBEJCHUS, KOTOPOE MOIJIO OBl BHI3BATH COMHEHHE B
I0GPOCOBECTHOM WCIIOJIHEHMM TPYHOBBIX 00sf3aHHOCTEH, a Takke wuslerarh
KOH(IMKTHBIX CUTyalui, CIIOCOOHBIX HAaHECTH yIepd peryTaldy WM aBTOPUTETY
pabOTHHUKOB YUpexIeHUs /UK Y UpeXIeHHIO;

)by O NOIMyCKaTb  IPOSIBICHUN Gopmanuzma, BBICOKOMEDHS,
HEyBaXUTEJIHFHOTO OTHOLIEHHS K 3aKOHHBIM Ipoch0aM M TpeOGOBaHHMAM IpaxIaH B
CBSI3¥ C MCIIOJTHEHHEM TPYIOBEIX 003aHHOCTEMH;

T)  BO3JEPKUBATHCS OT ITyOJMIHBIX BBICKA3bIBAHMM, CYXKICHHH U OLICHOK B
OTHOIIEHNH YUpekKAESHNs, ECIU 5TO HEe BXOJUT B 0013aHHOCTH pabOTHHKA,;

y)  cobmomars KOHOWIEHIMATLHOCTh HHMOpMALUM O KOHTpAareHre,
Kacalomeiicss YCIOBHI €ro >HU3HENEesTENbHOCTH, JUYHBIX KadecTB H IpobieMm,
IIPUHAMATB MEPHI UL ee 00ecreYeHus;

(i)) He HCIIOJB30BaATh OOJIZKHOCTHOE ITOJIOXKEHHE IJId OKa3aHMs BIIHSHHWS Ha
NIeATENBHOCTh TOCYAapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYINpPaBICHHU,
OpraHM3alyii, JOJKHOCTHBIX JIMLI, TOCYJapCTBEHHBIX M MYHHUIMIIATBHBIX CITyKaIlUX
TIpY pelIeHHH BOIIPOCOB JIMYHOI'O XapaKTepa,

X)  YB&XHUTEJIbHO OTHOCHUTBCS K JEATENBHOCTH IIPEICTaBHTENCH CpPEeNCTB
MaccoBoi MH(opManuK 1Mo WHGOPMUPOBaHHIO obmecTBa 0 pabore YupexaeHus, a
TAalke OKa3blBaTh COJEHCTBHE B IOJYyYEHHH HOCTOBEPHOM HHpOpMaluK B
yCTaHOBJIEHHOM IIOPSIIIKE;

) [OCTOSHHO CTPEMHUThCS K OOECmedeHMIO Kak MOXHO Ooiee
5((GEKTUBHOrO0 M JKOHOMHOTO DPACIOPSHKEHMS (PUHAHCOBBIMH CPE/ICTBAMH, HWHBIM
MMYIIECTBOM, MaTEpPUAIIEHO-TEXHIYIECKUMU U JPYTUMU PECYPCaMU Y UPEIKICHHU,

Y)  He KCIOJb30BaTh MMYIIECTBO YHUPEXKIEHHsS B LEJX, HE CBA3AHHBIX C
HICTIOJIHEHMEM TPYIOBBIX 00S3aHHOCTEH, a TaKkKe He MepeiaBaTh ero B TaKMX IEeNIX
UHBIM JIULIAM.



2.3. PykoBopuTenb ~ YUpeXA€HHS M PYKOBOOMTEIH  CTPYKTyPHBIX
nofpasJeNeHuit YupekueHus — JODKHBI OBITh JUIs paGOTHHKOB YupexaeHus
obpasnoM mpodeccHoHanu3Ma, Oe3ynpevyHOH pernyTaluH, CBOUM  JIMYHBIM
HOBEICHUEM II0/IaBaTh IIPHUMEP YeCTHOCTH, 6€CIIPHUCTPACTHOCTH U CIIPABENIABOCTH.

2.4. PykoBopuTenb  YUpEKJIEHHS M PYKOBOAUTENH  CTPYKTYPHBIX
Tofipas3/ieNeHuil YupexIeHus:

a)  IPUHAMAIOT MepHI 110 NPEIOTBPAIIECHUIO U YPETyTHPOBAHUIO KOH(IIUKTa
HHTEPECOB, M0 IPeAyIPEeKICHAI0 KOPPYIIIMH, BKIIFOYas MEPBI 110 IPEAOTBPAIICHHIO
KOPPYHILZOHHO-0IIaCHOI'O [TOBEACHHS;

6)  COHEHCTBYIOT YCTAHOBIECHHIO M IOJEPKAHUIO B KOJJIEKTHBE 310POBOIO
MOpPAaJIbHO-TICHXOJIOTHYECKOI0 KIINMAaTa;

B) TIpud OmpeleNeHHH o0ObeMa M XapaKkTepa [Opy4aeMoH JpyruM
paboTHHKaM YupexaeHns paboTel pyKOBOACTBYIOTCS IIPUHIMIIAMHU CIIPABEINIMBOCTH,
yuera JIMYHBIX U JeNIOBBIX Ka4eCTB, KBalu(UKaliy 1 OIbITa OTINHEHHBIX;

r) He JONYCKalOT II0 OTHOMICHMIO K IIOAYMHEHHBIM pabOTHHKaM
He0OOCHOBAaHHBIX NTPETEH3UH, a TakKe HaKkToB rpyOOCTH U GECTAKTHOCTH;

1)  OPOSIBJISIOT 3a00Ty O IOXYMHEHHBIX, BHUKAIOT B MX IPOOJIEMBI U HYXKIEL,
COIEHMCTBYIOT INPUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX DEIIEHHMM, CIOCOOCTBYIOT
npo(eCcCHOHATEHOMY ¥ JOJDKHOCTHOMY POCTY PabOTHUKOB;

€)  OpraHu3yIOT OKa3aHHE HOANEPIKKH U IIOMOIIHA MOJIOJBIM CICIHATIHNCTaM
(c onpITOM paboTsI 10 3 1€T) B IPHOOPETEHNH MPOPECCHOHAIBHBIX HaBBIKOB.

2.5. PykoBopmrenb  YUpexAeHMs U PYKOBOIUTENH  CTPYKTYPHBIX
moJpaselieHnii YUpeXXJIeHUs HECyT OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOZATENLCTBOM Poccuiickoii @enepammut 3a [neiicTBUs wWnm  OesJeiicTBre
TOJAYMHEHHBIX COTPYAHMKOB, HapyMIAlOMIMX MPHHOWIBI 3TUKA M TIpaBHIa
CITyeOHOro IOBEIEHMs, €ClIi OHU He IPUHSIN Mep, YTOOBI He JOIYCTHTh TaKhX
nefcTBUM WiIH 6e3nelCTBHYSI.

3. THYeCKHEe HOPMBI CJIy’Ke0HOro MoBeJeHusi padOTHHKOB

3.1.B [O/DKHOCTHOM IIOBEAEHMHM pabOTHHKY YUpexJeHHd HeoOXoaumo
PYKOBOJICTBOBAThCS TeM, 4TO B cooTBeTcTBMM ¢ Koncrurynuedr Poccuiickoit
denepanun, 4YeIOBEK, €ro NpaBa M CBOOOIBI SBIAIOTCS BBICIIEH IIEHHOCTBIO, U
KQXK/IBIA TPaKIaHAH UMEET IIPaBO Ha HEIIPUKOCHOBEHHOCTh YACTHOM XKU3HH, TIHYHYIO
¥ ceMeifHyI0 TaliHy, 3alUTy YeCTH, JOCTOMHCTBA, CBOETO J0OPOro MMEHH.

3.2. B 10/KHOCTHOM ITOBeIeHUH PaOOTHUK YUpeXXKIeHHs BO3AEPXKUBAECTCS OT:

- ar000ro BHAA BBICKA3bIBAaHUW M JOEHWCTBUHM AUCKPUMHHALMOHHOIO
XapakTepa II0 IIpU3HAKaM II0Jla, BO3PacTa, pachl, HAIMOHAJIBHOCTH, S3bIKa,
IPaXIAHCTBA, COLMAIBHOTO, HUMYLIECTBEHHOIO MM CEMEHHOro IIOJIOKEHHS,
TTOJIUTHYECKUX WIN PEITUIHO3HBIX MPENIOYTEHHH;

- rpy0oCTH, IPOSBIEHHN IPEeHEOPEKUTENFHOIO TOHA, 3aHOCYHMBOCTH,

NPEAB3ATBIX  3aMeYaHMil, IPENBSIBICHUS HENPABOMEPHBIX,  He3aCly:KeHHBIX
0OBHHEHHUI; '



= YyIpo3, OCKOPOHTENBHBIX BBIPOXEHHN WIA PEIUINK, [JeHCTBUIA,

HPEATCTBYIOMUX HOPMAIbHOMY OOLIEHHIO MM ITPOBOLUPYIOIIUX NIPOTUBOIIPABHOE
IIOBEJIeHUE.

3.3. PaboTHUKHM VYupexneHnus IIPU3BaHBI crmoco0CTBOBATh CBOUM
OOJDKHOCTHEIM  IIOBEJEHWEM  YCTAHOBJIEHHMIO B KOJUIGKTHBE  JEJIOBBIX
B3aMMOOTHOIIEHUH ¥ KOHCTPYKTHUBHOI'O COTPYIHUYECTBA APYT C APYTOM.

PaGoTHHUKM DOJIKHBI OBITH BEXXKJIMBBIMH, JOOPOXKENIaTeIbHBIMU, KOPPEKTHBIMH,
BHHMATEJIbHBIMU ¥ MPOSBJISATH TEPIIUMOCTE B OOIIEHUH C rPpa)K1aHaMU U KOJUIETaMH.

3.4. Ilpy BO3HUKHOBEHUH KOH(IMKTHOH CHTyallUd MEXAY CTPYKTYPHEIMH
ToOApasfeleHusIMA ~ YUpexXIeHusi, paOOTHHUKaMH YUpeXICHUS NPUOPUTETHEIM
HalpaBlieHHeM pelleHus] KOH(MIMKTA SBISETCS y4eT HMHTEPECOB YUPEKICHHUS B
LEJIOM.

3.5. Buemnnii  Bux pa0oTHHKA YUpeXXOEHWs IpPU HCIOJIHEHHH HM
JIOJDKHOCTHBIX 00SI3aHHOCTEH B 3aBUCUMOCTH OT YCJIIOBUM TPYINOBOW IESATEIBLHOCTH
JOJDKEH CIIOCOOCTBOBATH YBKUTEIBHOMY OTHOLICHHUIO IPaXKAaH K YUPEXIEHHIO, a
TaKXKe, IPU HEOOXOIUMOCTH, COOTBETCTBOBATh OOIIEIPHHATOMY IE€I0BOMY CTHIIIO,
KOTOPBIN OTJIMYAIOT CASPIKaHHOCTD, TPANUIIMOHHOCTD, aKKYPAaTHOCTB.

4. OTBETCTBEHHOCTD 32 HapyumeHue nosoxenni Koxexca

4.1. Hapymenue paOOTHUKaMU YUPEXACHUN IIOJOXKEHUM HACTOAIIETO
Kozmekca IOMIEXHT MOpPAIBHOMY OCYXIECHHIO Ha CcoOpaHMAX (COBEIAHMsX,
KOHQEpeHIMAX), a B ClIydasX, HPETyCMOTPEHHBIX (e/lepanbHbBIMI 3aKOHAMY,
HapymeHue monokennit Komekca BiedeT IpUMEHEHHE K pabOTHHKY Mep
OTBETCTBEHHOCTH.

4.2. PabGoTtHUKM VYupexIeHUs B 3aBUCHUMOCTH OT TSDKECTU COBEPIICHHOIO
MpOCTylIKA HECYT OTBETCTBEHHOCTH B  COOTBETCTBMH C  ACHCTBYIOIIMM
3aKOHOJATENBCTBOM Poccuiickoy Denepanum.

43. Cobmonedue paOOTHAKOM VYUpexJeHHs IIOJOXKEHUH HACTOSIIEro
Konekca yuuThIBaeTCS Y Ha3HAYEeHUH IMOOIIPEHM ¥ HAJIOKEHUH TUCIUIIIMHAPHBIX
B3BICKAHHUM.

4.4, HapyuieHue paBuil aHTUKOPPYNLIMOHHOTO IIOBEACHHS BlIeYET IPOBEICHUE
CIy’keOHOrO pacciefoBaHKs II0 OOCTOATENBCTBAM BO3HUKHOBEHHS KOPPYMIIMOHHO-
OIIaCHOM CUTYyaLlMH.






